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Dear Applicant

I am pleased to enclose an application pack for the Open City Community Coordinator volunteer role.  

The application pack includes the following:

· Open City Community Coordinator Role Description

· Application Form

· Equal Opportunities Monitoring Form
Please complete the Application Form and Equal Opportunities Monitoring Form as soon as possible and return it to Gin Jacobucci (Audience Development Coordinator)
Via email:

gin.jacobucci@factcentre.co.uk

Or by post:

Gin Jacobucci

Audience Development 

Workspace 1 

FACT

88 Wood Street

Liverpool, L1 4DQ

If you’d like to further discuss the role or the Open City project, please do not hesitate to contact me and I will be happy to answer your questions (please find my contact details below). 
With best wishes
Gin

Gin Jacobucci
Audience Development Coordinator
gin.jacobucci@factcentre.co.uk
0151 707 4439
OPEN CITY COMMUNITY COORDINATOR 
ROLE DESCRIPTION


Start date:



As soon as possible 
Duration and hours: 
We request you commit to a minimum 6 months, working approximately 8 hours per week
Based:
The role will be partly home-based but you will be mostly required to visit venues and your community group 
Expenses: 
Travel and food expenses
Directly responsible to: 

Audience Development Coordinator

Open City Project:

Open City is a project that aims to support local people in becoming visitors at Liverpool arts venues. It aims to make people who don’t feel able to take advantage of the city’s cultural offer to feel welcome, supported and excited about attending the arts in Liverpool. 

The project is run by Liverpool Arts Regeneration Consortium (LARC).  LARC is made up of eight of the leading arts institutions in Liverpool, and works to establish Liverpool as a world class creative city, and ensure that the arts sector plays a significant role in the regeneration of the Liverpool City Region.

Role Purpose:

Open City Volunteers will work with community groups who don’t currently attend the arts to encourage them to engage with arts organisations in Liverpool. 

Volunteers will work with one specific community group and will build trust and confidence in the group, leading them on visits to the different arts organisations involved in the project and facilitating discussions of their experiences. 

Key responsibilities

· Work in partnership with Community Group Leader
· Meet regularly with your assigned community group to develop a trusting relationship and seek to understand their barriers to attending the arts

· Act as an inspiring leader to the group by supporting them on their ‘journey’, being sensitive to their concerns and needs and seeking to inspire a love of the arts

· Create a relevant programme of cultural activity for the group  

Key responsibilities (continued)
· Liaise with LARC organisations to arrange visits, feedback sessions and workshops, and to negotiate discounts or special offers for your group

· Encourage the group to develop a relationship directly with the arts organisations

· Effectively manage a small budget which will pay for the programme of cultural activities for the group

· Liaise regularly with the Open City team to update on progress and feedback through meetings, regular telephone and email updates. 

· To act as a trusted and inspiring representative of LARC and Open City

Person Specification:

· 18 years old or over

· Passion for the arts and strong belief in the social benefits of the arts

· Strong commitment to equal opportunities

· Excellent communication and facilitation skills 

· Approachable and friendly nature

· Strong empathy 
· Very good organisational and co-ordination skills

· Ability and confidence to lead groups

· Enthusiastic, pro-active and with a strong sense of initiative

· Good team player 

· Ability to volunteer within a potentially emotionally challenging environment

What can we offer you as a volunteer?

· Full induction and ongoing support 

· Experience of working within the arts sector

· Potential to make a positive impact on people’s lives

· Development in your confidence, organisational and people skills

· Opportunity to make contacts within Liverpool arts scene

· Work reference for your future job applications

Closing date for application: 
Ongoing
Contact:
Gin Jacobucci, 

Audience Development 
Workspace 1

FACT

88 Wood Street

Liverpool L1 4DQ

gin.jacobucci@factcentre.co.uk
0151 707 4439
APPLICATION FORM

PERSONAL DETAILS

	Title


	First Name
	Last Name

	Address:

Postcode:


	Home Telephone:

	Daytime Telephone:

	Mobile Telephone:


	Email address:



EDUCATION AND PROFESSIONAL QUALIFICATIONS
Include in this section all relevant qualifications relevant to this application. 
	Dates 
	Place of study
	Course and qualification achieved/Grade

	
	
	

	
	
	

	
	
	


EMPLOYMENT
Please give details of your work experience, paid or voluntary, starting with your present or most recent employer and working backwards. 
	Dates 
	Name and address of employer
	Job title and responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FURTHER EXPERIENCE AND SKILLS
Please give details of any other skills or experience you have gained that is relevant to this application. 
	


ABOUT YOU AND THE ARTS 
Please tell us about your favourite art form/venue and why you enjoy it.
	


PERSON STATEMENT 
Please describe in your own words why you are interested in the role and, bearing in mind the job description and person specification, why you believe you are a suitable candidate. i.e. what skills and experience could you offer?
	


REFERENCES 
Please provide the contact details of two people who have agreed to act as referees.
	Referee 1

Name:

Address:

Telephone:

Email address:

In what context does your referee know you? 
Can we approach your referee without consulting you first?                        Yes/No
	Referee 2

Name:

Address:

Telephone:

Email address:

In what context does your referee know you?
Can we approach your referee without consulting you first?                        Yes/No


	Do you currently hold a Criminal Records Bureau (CRB) certificate?                    Yes/No 


	Rehabilitation of Offenders Act 1974: Do you have any unspent convictions?       Yes/No
If yes, please specify:


	Please indicate any access requirements you would have if invited to interview:




	Please tell us where you heard about this opportunity:



DECLARATION
I understand that by signing and returning this application form I have consented to LARC using and keeping information provided by me and by third parties such as referees relating to my application. 

By signing this form I also confirm that all information given is correct and true. I understand that providing misleading or false information will disqualify me from appointment or if appointed may result in my dismissal. 

Signed: ______________________________________Date: ___________________

EQUAL OPPORTUNITIES MONITORING FORM

We seek to ensure that no applicant receives less favourable treatment on grounds of race, colour, ethnic or national origin, culture, gender, marital status, physical ability, class, sexuality, age, trade union activity, or political or religious belief.
This information will be used solely for monitoring purposes.
Post applied for: 

Please select the categories most appropriate to yourself:

Gender: 


Male


Female
Age Group:


16-24


25-34




35-44


45-54




55-64


65-74




75+

Ethnic group:
· Asian or Asian British:
Indian / Pakistani / Bangladeshi / Other Asian (please specify)   ......................................
· Black or Black British:
African Caribbean / Black African / Other Black (please specify) .....................................
· White:
White British / Other White (please specify)  ....................................................................
· Mixed:
White & Black African Caribbean / White & Black Asian / White & Asian / Other mixed

Other mixed (please specify)  ..........................................................................................

Disability:
Do you consider yourself to have a disability? 

Yes  ( 

No  (
